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CTPAHMUIIA 2

BIOJIKET-CMAPT B3AUMOJIEVICTBUE C OP®K
AHHOTAIUA

Hacrosimuii 1OKyMEHT SIBJII€TCSI YacThiO PYKOBOJCTBA IOJIb30BATENs IPOIPAMMHOI0 KOMILJIEKCA
«bromxer-CMAPT» (manee — «mporpaMMHubiii komiuieke») Bepcur 19.01 mo omucanuio mopsiaka
B3aUMOJICHCTBUS MEXIY (MHAHCOBBIM OPraHOM M OpraHoM (eaepajlbHOro KazHadyelcTBa (KpeIUTHBIM
YUpEXKJIEHUEM) [0 TIEPEBOJY JCHEKHBIX CPEACTB AJIEKTPOHHBIM 00pa3oM, periiaMeHTUPYETCs
COOTBETCTBYIOLIMMH HOPMATUBHBIMU JOKYMEHTaMH U JOIOBOPOM O KOPPECIIOHIEHTCKUX OTHOLIEHHUSX.

PykoBozicTBO akTyanbHO MJIsi yKa3aHHOM BEpCMU W Ui IOCIEAYIOLIUX BEPCHUH BILIOTH [0
BbIITyCKa OOHOBJIEHUS] pYKOBO/ICTBA.

HOpﬂI{OK BBIITYCKa OOHOBJICHMI PYKOBOJACTBA

Bbixos HOBOM Bepcuu NMPOrpaMMHOIO KOMIUIEKCA COIIPOBOKAAETCS OOHOBJIIEHUEM PYKOBOJCTBA
I10JIb30BATENS TOJIBKO B CIIy4dae HAJIMYMS B BEPCUM 3HAUMTEIbHBIX U3MEHEHUH PEKUMOB, OIMCAHHBIX B
PYKOBOJICTBE, JOOABJIEHUS HOBBIX DPEXMMOB HWIM H3MEHEHus oOmel cxembl paborTel. Ecinm Takux
W3MEHEHUN BEPCHUS HE COJIEPIKUT, TO OCTAETCS aKTyaJlbHbIM PYKOBOJICTBO I10JIb30BATENsI OT MPEAbIAYIIEH
BEPCUU C yUE€TOM U3MEHEHUH, COAEPIKAIIUXCSI B HOBOM BEPCHH.

[lepeueHp H3MEHEHHMH BEpCHM MPOIPAMMHOIO KOMIUIEKCA COJEPKHUTCA B COINPOBOIUTEIbHBIX
JIOKyMeHTax K Bepcuu. MHbopMamus 06 N3MEHEHUSX PyKOBOICTBA MOJIB30BATENS ITyOJIHKYETCsl Ha calTe
pa3paboTurka B paznene «JlokyMeHTaus».

Nudopmanus o paspadorunke IIK «bogxer-CMAPT»

000 «Keiicucremey»

Anpec: 428000, YUebokcapsl, ['maBmouramr, a/st 172
Tenedon: (8352) 323-323

daxkc: (8352) 571-033

http://www.keysystems.ru

E-mail: info@keysystems.ru
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CTPAHUIIA 3

BIOAXET-CMAPT B3AMMOJIEVICTBUE C OP®K
COILEPKXKAHHUE
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CTPAHMUIIA 4

BIOAXET-CMAPT B3AUMOJIEMICTBHUE C OPOK

BBEAEHUE

Hacrosmee pykoBOACTBO IOJB30BATENs CONEPKUT ONUCAHUE MOPSIOK B3aUMOJICHUCTBUSA MEXKIY
(MHAHCOBBIM OpraHOM W OpraHoMm (eaepasbHOro Ka3HauyeHcTBa (KPEAMTHBIM YUPEKICHHEM) IO
IIEPEBO/ly JCHEXKHBIX CPEJICTB 3JEKTPOHHBIM 00pa3oM pErNIaMEHTUPYETCS COOTBETCTBYIOIIMMU
HOPMAaTUBHBIMU JOKYMEHTAMU U JIOTOBOPOM O KOPPECIIOHAEHTCKUX OTHOLLICHHUSX.

(I)yHKIII/IOHaJIbHLIe BO3MOXKHOCTH

[Tepexon Ha 06€30yMa)KHYIO TEXHOJOIMIO OOMEHA 3JIEKTPOHHBIMHM JOKYMEHTaMH I103BOJISET
CYIIECTBEHHO MOBBICUTH CKOPOCTh OOPAaOOTKH JOKYMEHTOB, COKPATUTh TPYAOEMKOCTh M PACXOIBI MPH
MOJIFOTOBKE IIATEXXHBIX TOKYMEHTOB Ha OyMa)XHBIX HOCUTEJISAX.

YPOBeHb MNOATOTOBKH IOJIB30BaTC/JIA

Jis  ycnemHoro OCBOGHHMS MarepHajja, H3J0KEHHOTO B PYKOBOACTBE TIOJIB30BATENS, U
(dbopMHpOBaHUS HABBIKOB pPa0OThI B MPOrPAMMHOM KOMIUIEKCE C OIMCAHHBIMH DPEKUMAMH K
MIOJIb30BATEIIO MPEIBSIBISIOTCS CICAYIOIINE TPEOOBaHUS:

— HaJIW4YUucC OIIbITa pa6OTI)I C NEPCOHAJIbHBIM KOMIIBIOTCPOM Ha 62136 OIICpafMOHHBIX CHUCTCM

Windows Ha ypoBHE KBaTU(HUITUPOBAHHOTO ITOTH30BATEIIS;

— YyMeHue CBOOOJHO OCYUIECTBIIATH 0a30Bble ONEpalUKd B CTAHAAPTHBIX TPUIOKEHUSIX
Windows.

YciaoBHBIE 0003HAYECHUSA
B I[OKYMGHTG I/ICHOJII)?;YIOTC?[ CJIGI[YIOHII/IG YCJIOBHI)IG O603Ha‘~ICHI/I$II

@ VYBenomiieHue — Baxuble cBeIeHUS 0 BIUSHUU TEKYIIUX JEHCTBUI MOJIb30BATENS
Ha BBIMOJIHEHUE APYruX (YHKIIHH, 3a/1a4 MPOTPaMMHOTO
KOMILJIEKCA.

o
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X
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=
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o
|

BaxHbIe cBeneHNs 0 BO3MOKHEIX HETAaTUBHBIX ITOCIEACTBUIX
NEeNCTBUI ITOJIb30BaTEN.

Kputnuecku BakHble CBEIEHUS, IPEHEOPEKEHNE KOTOPBIMU

O IIpenocrepexenne
MOJKET IPUBECTU K OMIHOKAM.

N
S /\f 3aMmedaHue — Ilone3nble JOOIHUTEIIBHEIC CBEACHMS, COBETHI,
o011en3BecTHbIE (DAKTHI U BBIBOIBI.

[BoimonnnTs] OyHKIIMOHAIBHBIE YKPaHHBIE KHOTIKH.

<F1> — KiaBumm kiiaBuaTypsl.

«Hexo» — HaumenoBanus 00beKTOB 00pabOTKHU (PEKHUMOB).
Craryc — Ha3zBaHus 3eMEHTOB MOJIb30BATEILCKOTO HHTEpdeEiica.
OKHA => HABUFATOP — HaBuramus 1o myHKTaM MEHIO H PeKUMaM.

n2.1.1 — CchUIKH Ha CTPYKTYPHBIE 3JIEMEHTHI, PUCYHKH, TAOJIHIIBI
PUCYHOK 5

TCKYLICTO JOKYMCHTA, CChIJIKW Ha APYTUC NOKYMCHTHI.

PEJTAKIIMA 01



CTPAHMUIIA 5

BIOAXET-CMAPT B3AUMO/JIEMCTBUE C OPDK

1. OIIMCAHHME OIEPALIIUI

1.1. IlpeaBapuTeibHbIE MEPONIPUITHS

B nporpaMMHOM KOMILIEKCE MPETyCMOTPEHO BeleHHe MHGOpMAIMU 00 YTBEPKIACHHBIX CyMMax
MOCTYIUICHUU B OIODKET, BEACHHE OIOKETHON POCIHCH IO PacXxojaM M MCTOYHHUKAM (PHHAHCHPOBAHUS
nedunura Oromkera. [ kakaoro Tra OrHKETHONH POCIIMCH IPETYCMOTPEHO HECKOJIBKO PEKUMOB IS
pa3neNnbHOrO y4éTra MEepPBOHAYAIBHO YTBEPKIEHHOTO IUIaHA M €ro TOCIeAYIONMX H3MeHeHuid. Bce
pPEXKUMBI yuéTa TOKYMEHTOB OFOJPKETHON POCIIMCH MO3BOJISIFOT BHOCUTH HH(POPMAILIMIO B PYYHOM PEKHUME
WJIM aBTOMATU3UPOBAHO, TOCPEJCTBOM JIEKTPOHHOIO MTPHeMa KON JOKYMEHTOB.

B nmaHHOM pasnmene COAEPKUTCS ONMUCAHHWE OCHOBHBIX HACTPOEK KOMIUICKCA, IMO3BOJISIOIINX
MOJITOTOBUTH €Tr0 K paboTe ¢ pekMMaMH SJICKTPOHHOTO B3aUMOJICHCTBUS, a TAKXKE OMUCAHHE ONeparui
10 TIOJITOTOBKE TUJIATS)KHBIX JOKYMEHTOB K Iiepenayue Ha UCIOJIHEHUE B OaHK uiau opraH deaepanbHOTO
KazHauyeucTna.

Hacrpoiiku, onucannsie B 1. 1.1, m. 1.2.1, i. 1.2.3, oTHOCATCS K pekuMaM 0OMeHa 3JIeKTPOHHBIMHU
JIokyMeHTamu ¢ opranamu denepanpHoro kasnaueiicTBa. Pexnm «B3zanmoneiicteue ¢ PKL/KO/Op®DKy,
HACTPOMKU KOTOpOro omucanbl B 1. 1.3, MCHOIB3yeTcs MPH SIEKTPOHHOM OOMEHE C KPEAUTHBIMH
yupexaeHusMu (0aHkamu).

1.11. Hacrpoiika napamMeTpoB 10 YMOJIYAHHIO

B HekoTOpBIX ciydasx /uis npreMa nHpopmauu oT oprana denepanbHOT0 Ka3HA4eHCTBA MOXKET
noTpeOOoBaThCA HAIMYUE B MPOTPAMMHOM KOMIUIEKCE (PUKTUBHOTO JIMIIEBOTO CuUe€Ta, HalpuMmep, Ipu
IIpUeMEe BEIOMOCTH KAaCCOBBIX BBIILJIAT IO JIMLEBBIM CYETaM IIOJydaTesleld, OTKPBITBIM B OpraHe
denepalbHOTO Ka3HAYEHCTBA U OTCYTCTBYIOIIKMM B 0a3e JaHHBIX (DMHAHCOBOrO opraHa. B takom ciyudae
BO3MO>KHA 3aMEHa 3THX JIULIEBBIX CUETOB HA, TAK HA3bIBAEMbIil, HEU3BECTHBIN CUET. DTO MO3BOJISIET BECTU
MIOJIHOIICHHBIN y4eT 0e3 HeoOXOIMMOCTH JOOAaBJICHHs B CIPABOYHYIO CHUCTEMY HpPOTpaMMBbl JAHHBIX O
JUIEBBIX CUETaX, KOTOPBIE HE OOCITYKUBAIOTCS B ((MHAHCOBOM OpraHe.

Takum o00pa3oMm, B CHpaBOYHHMKAX IPOrpaMMbl MOXET BO3HMKHYTh HEOO0XOIMMOCTh
3apEeTUCTPUPOBATh (UKTUBHYIO OPTraHU3allUl0 W OTKPHITh €W (UKTUBHBIN JuieBod cuer. s
peructpani (GUKTUBHOM OpraHu3ali MOXHO HCIHOJb30BaTh, Hampumep, copaBouHuK «lIpoune
OpraHmsanuu», npu 3tom gocratouHo Beectu e€ MHH, kpatkoe u nonHoe HauMmeHoBaHue (cM. PucyHok

1).

CIPABOYHHKHU => OPTAHU3AIUU => KOPPECIIOH/IEHTHI (BCE)

I'Ip|/| BBO4E CHETOB HEeM3BECTHOro KoppecrioHaeHTa cneayet NoMHUTb, YTO HOMepa CHeTOB B
nporpaMmMHOM KOMMJ1EKCe HE OAOJDKHblI COCTOATb U3 OAHUX HyJ'IeVI!

PEJIAKLIVS 01
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BIOAXET-CMAPT

[Z KoppecnonaeHT: HenzeecTHeIii KOppecnoHaeHT

id-| <%
WHH: I*****”"** J Kog YBI: I
HanmmenoBaHme: IHeu3EeCth|ﬁ KOPPECNOHAEHT

B3AUMOJIEMICTBHUE C OPOK

Kp. HaumeHoBaHme: IHeM3EeCth|ﬁ KOPPECNOHAEHT

OCHOBHbIE PEKBU3UTGI | Cueta | K / Tepputopus | Tunel | BblwecToRWME | HuxecToAwme | OKE34 | YpoeHu 31

[laTa Hauana geifcTenA: T [laTa OKOHUYaHWA JeifcTBKA: -

Appec: IEpHHCK

MouToBLIA agpec: |

TenegoH: DaKc | E-mail: | HTTP: |

PYyKOBOAWTEMR! I
FnaeHblid ByxranTep: I

JonxHOCTE: I TenedoH: I

JonxHOCTE: I TenedoH: I
Koa; I oKNC: I OrPH: I J OKCM: I_J CHMNC: I
|

BHogxeT: J

Mpaeoean popma: I JI

Bea [l

MprumMedyaHme: ;I
|

Pucynok 1. CnpaBounuk «Hen3BecTHbIl KOppeCHOHIEHT

HpI/I PEerucCTpav JTULOEBOro CUC€Ta KOPPECIOHACHTA €0 HOMCP HC JOJIZKCH COCTOATH TOJIBKO M3

Hyneﬁ, B KaUCCTBC TUIIA CUCTA YKA3bIBACTCA «HewunsBecTHBIN J'IPII.ICBOﬁ CyecT».

[¥] KoppecnongeHT: HenzEecTHBI KOPPeCnoHAEHT

=M
WMHH: I“’”“"”’ J Kog ¥YBIM: I
Hanmmenoeanne: |Heu3aecth|ﬁ KOPPECNOHAEHT

Kp. HaumeHoBaHme: IHeM3EeCth|ﬁ KOPPECNOHAEHT

OCHOBHBIE PEKEW3WTE | knn J TeppuTopus | Tunel | BhilecToOALME I Huxecrorwue | OKB34 | YpoeHu 30

i Al T

E(C ~ | Homep Tun BaHk
4

CocrosHue

[ul | T e ]

Nfc noaydatens OTKpbIT

| x @ 0

Pucynok 2. PenaktupoBanue cnpaBoyHuka « HeusBecTHBIN KOppecIOHAEHT»

[To xaxnomy O10KETY OTKpBIBAE€TCS OT/IEIbHBIN JIUIIEBON CUET HEM3BECTHOTO KOPPECTIOHACHTA.

PEJTAKILIA 01
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BIOAXET-CMAPT

u Cyer: FFFEEEFEErErF £ T £ 55+

U

A
Homep cuera:

I

B3AUMOJIEMICTBHUE C OPOK

=lalx|

KoppecnoHnaeHT: |“""‘*“""‘*"" J IHEH:-‘.BECTHHﬁ KOPPEeCNoHAEHT
HazHaueHwe: ICLIET KOPPEecnoHAEHTa j

Kateropwa: |Pacuemb||?| cuet j

BUK: i .| [Hevzeecthuit Ganic

]

CueT OTKpLITHA: |

Twun cueta: |SYS_RS_RASH J ICIIET NPOYNX OpraHnzaumi

[ononHUTENEHO | Pazgenkl | KoppecnoHaeHThl | CueTa HaNM4YHOCTHA | KBK |

N2 gokymeHTa: I [ata gokymeHTa:

T COCTORHME: IOTKPbIT 'l [lata 3aKpLITHA:

BrogxeT:

|
TODK oTKpLITHA: I J I

TOOK 0BonyUEaHKURA: I J |

-]

BhIWECTORLWMI CUET: |

MpumedaHue:

b

Pucynok 3. PacueTHBI cUeT HEU3BECTHOTO KOPPECHOHIEHTA

BBenennbie maHHBIE HEU3BECTHOTO KOPPECHOHJICHTA HEOOXOIMMO

yKa3aTb B HAacCTpPOMKax

napaMeTpoB KOMIUICKCA 10 YMOJIYAHUIO «Hewn3BecTHbIN KOPPECIIOHACHT», «Hewn3ecTHbIN JIHI.ICBOﬁ CUeT

KOPPECIOHICHTA.
MEHIO HACTPOMKH => HACTPOMKH ITAPAMETPOB IIO YMOJTYAHAIO

PEJJAKIMA 01
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CEPBMCHEIE PEXIAMEI

CMPABOYHMKIA

3NEKTPOHHBIA OEMEH AOKYMEHTAMM
2§ iHacTpolikn NapameTpoE Mo yMonHaHuHo:

YHK, npucBoeHHbIA opraHom OK
DQWHAHCOBLIA (YNOAHOMOUEHHEIA) opraH He oTofipaHo

BIOAXET-CMAPT B3AUMOJIEUCTBHUE C OPOK
& HacTpoiikn oBbekToR o X
;| <OBlee sHauRHKE> -
%, I Mons3oBarens [ J
o= |a S !
[ TMABHOE MEHKD I; "‘l | | B EH
-5 AOKYMEHTHI B 1. PekBnznTbl No ymoauaHnto
.07 HACTPORKIA * Bua cpeacte BC - (Cpeacrea Grogkera)
B-F7 OTUETHI OpraH QegepaneHoro KazHauelcTea He oToGpaxo
&M CueT BHAKETa ANA HANMUHOCTIA He otofipano

B 2. HenzpecTHbIe PEKBUZUTEI MO YMOAUAHWUIO

- HeunzeecTHan mMepa Mepa "HeBbIACHEHIE"
~3 Hacpolikn nesath no yuon-akito HeunzeecTHanA NpuunHa MpuumrHa "OWMGouHbIil nnatex”
HewnzeecTHan LeneBas CTaTeA He oTofipaHo
HeuzeecTHoe BEAOMCTED BegomcTEo "(000) HenZEECTHOE BEAOMCTED"
HenzeectHoe OKTMO Tepputopua "HeuzeecTHoe OKATO"
HeuzeecTHoe noctynaeHue BK (goxosl) "(00000000000000000000) HEWZEECTHOE NOCTYMNEHUE"
HeunzeecTHLIA agMUHUCTRaTOR KoppecnoHAeHT "HeusBecTHLI KoppecnoHaeHT”
HenzeecTHwIA BaHk BaHk ") HenzBeCTHBIR BaHk"
HeuasecTHwiid BUA pacxoga He oTofpaHo
HeuzpecrHwid kog KOCTY KOCTY "(000) HewzeecTHaA cTateA"
HeunaeecTHbli KoppecnoHageHT KoppecnoHaeHT "HenzeecTHLI KoppecnoHaeHT”
HewnasecTHbIA NMUEBOM CYET KOpPeCNoHAEHTa Cuet "000*=)1"
HewnzeecTHeIA noapazaen Mogpa3sgen "(000x) HewseecTHell nogpa3gen”
HewnzEecTHLIA CYeT KOppecnoHaeHTa CypT "R
B 3. Mpoune
HewnzeecTHeIA koppecnongeHT PCY TMI He oTofpaHo

1. PekBM2UTBI N0 YMOAUaHHIO

MprmesnTL |

Pucynok 4. Dxpannas ¢gopma Hactpoiiku «HacTpoiiku mapaMeTpoB 1o yMOJTYAHUIO»

1.2. IToaroroBka mjiaTe;KHbIX AOKYMEHTOB K IIepeaavdce

Boirpyska muatexHbIX JOKYMEHTOB B (aiinm st opraHa denepanbHOro Ka3HAauelWCTBAa MOXKET
OCYILECTBIATHCS U3 CIHCKA JTOKyMeHTOB «[lnarexHoe mopyueHue (pacxonHas kiaccuduxanus)y (mpu
3TOM ucnoisb3yercsi pexuM «llnarexxHele TOKyMeHTHI (mepenada)») uinu «Pelic» (B IaHHOM ciydae
MOJKET HCHOJb30BaThCs Ha BbIOOp pexuM «[lmatexHsle nokyMeHTH! (mepenada)» wnn «llmarexHsie
JOKYMEHTHI (pelic) (mepenaya)y).

Beirpy3ka JOKYMEHTOB W3 CIMCKA IUIATE)XKHBIX MOPYYEHUH He TpeOyeT HX JOMOJIHUTENIbHOU
00pa0OTKH, s 3TOr0 JOCTaTOYHO YCTAHOBUTh HEOOXOJAMMBIE HACTPOMKH peXHMa Iepenadu (CM.
n.1.2.1). JInsg BBITpY3KHM JOKYMEHTOB M3 pexuma «Peiic» HEoOX0IUMO MpeIBapUTENbHO BKIIOUUTH
TUTaTE)XHBIE TOpyYeHUs B peiic (cM. . 1.2.2), mocne 4ero ux MOXKHO OyJeT BBITPY3HTh B COOTBETCTBUH C
HAcTpOHWKaMHU BBIOPAHHOTO peXXUMa Iepeiadi .

1.2.1. Hacrpoiika napamMeTpoB nepeaavyu MJIaTe:KHbIX JOKYMEHTOB

Jns mepemaym TUIATEKHBIX JIOKYMEHTOB C IOMOIIBIO pexuma «[lmatexHple TOKYMEHTHI
(mepenayda)» MOTYT MCIIOJIb30BAaThCsS pa3sIMuHble TEKCTOBbIe (opmarhl U ¢opmar Tabmaun DBF, BbiOop
HY)KHOTO (popmarta OCyIlIecTBISETCSI B HAcTpoWKax pexuma mnepenaud. (s mepexoma K HacTpoKam

HCO6XOI[I/IMO OTKPBITh PCIKUM «IInarexupie AOKYMCHTEIL (Hepe,ua‘{a)» 1 HaXXaTb KHOIIKY ﬁ HaCTPOﬁKH
) ity

nim BBI6paTB IIYHKT «HaCTpOI/IKI/I» B PpaCKpbIBAOMICMCA MCHIO KHOIIKA EH HepeL[al[a CIIMCKa

HAOKYMCHTOB «ITnarexHoe MOpY4YCHUC (paCXOJIHaH KHaCCI/I(I)I/IKaLII/IH)».

HABHMIATOP => JOKYMEHTBI => [ITATEXKHOE TOPYYEHUE (BBITIIATHI)
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3% MnatexHoe nopyueHie (BLINNATL) a x

" I MonezoBaTens: |<06L|J.ee 3Ha4YeHUe> j
A

=] B

B 1. PopmaTtel o6MeHa, gonoaHUTensHan obpaboTka
Homep eepcin Gopmata daiinoe FK[TXPP170701
2. MyT™w, wabnoHbl

--,j MnaTtexHoe nopydyeHue (BbINAATHI)

ﬁ,l EI‘InaTe)KH ble JOKYMEHTHI (Mepeia Lla)

ey MAaTexHbBIe JOKYMEHTHI (NpKUenm)

* MyTe k daidnam nepegadmn dn1y
B 3. Mpoune
Brirpyxate Aon.Kiaccudukaumno Bcro

* NononHuTensHas obpaboTka MCXOAALLMY AOKYMEHTOE
CK3W

1. ®opmaTthl o6MeHa, gonoAHUTeNLHAaA o6paboTka

MpUMeHnUTL |

Pucynok 5. Hacrpoiiku pexnma «Ilepexaya» njiaTe;KHOro mopy4eHus

I'pynna HacTpoek «PopMaThl 00MeHa, A0NOJHUTENbHAA 00padoTKaY
«Homep Bepcun ¢opmara ¢aiiio (cmapt)» - Tpedyemblii HoMep Bepcun popmata ¢aityioB s
paboThI B mporpaMmMHoM KoMmiuiekce «bromxer-CMAPT», BeiOupaeTcs u3 cnucka.

I'pynna Hactpoek «IlyTH, madJa0HbI»
«lytp k (¢ailam mnepemaum» - HACTpoiika NyTH K CGHOPMHPOBAHHBIM (aiiam (MOXKET
yCTaHaBJIMBAThHCSI MHIMBUIYaIbHO /ISl KaXKI0TO MOJIb30BATE).

I'pynnia Hactpoek «IIpouue»

«BpIrpyxarb  J0m. KJIacCU(PHUKALMIO» - HEOOXOJUMOCTb BBITPY3KH  JONOJHUTEIBHON
knaccudukanud. Bo3mMoxkHa BBITpY3Ka BCEHl MOMOIHUTETHHOW KIACCHU(PUKAIUU WU TOJIBKO IIeNIEBBIX
nporpaMMm (KOJIOB JIOTIOJHHUTENBHOW KiacCH(PUKALMK, OTMEUEHHBIX B HACTpOiKe «JlepeBo HacTpoek -
Hacrpoiiku - KaccoBoe o6cnyxuBanue - Llenessie mporpammsl (koHTponupyembie OpDK)»).

«/lononautensHas 00paboTKa MCXOASAIMIMX JOKYMEHTOB» - CHOCO0 (POPMHUPOBAaHUS MCXOSAIINX
JOKYMEHTOB.

«CK3W» - B ngaHHOW HACTpONKE YCTAHABIMBAETCS HEOOXOJAMMOCTHh HAJIOKEHHS AJIEKTPOHHO-
uudposoit noanucu (DLIT) Ha BeIrpy)aeMblit Gaiin ¢ 0THOBPEMEHHBIM MIHU(pOBaHUEM WH(OPMAIIUH.

1.2.2. ®opmupoBaHUE peiicOB MJIATEKHBIX MOPYyYeHH

C uenplo ymopsiiodeHus: Ipoliecca Mepefadyd IUIATEXHBIX JOKYMEHTOB MJisi UX BBITPY3KH
PEKOMEHJIYEeTCSl MCIIONb30BaTh PEeXUM «Peiicy. JlaHHBIH pexuM MO3BOJISAET OOBEAMHSTH IUIATEKHBIC
MOpy4YeHUsi, MEMOpHUasbHbIe OpJiepa B TPYNIbI (PEiChl), OCYIIECTBISATH KOHTPOJIh BKIIOUAEMBIX B peiic
JOKYMEHTOB 10 OaHKOBCKMM alropuTMaM. PexuM #HMeeT CHUCTeMY CTaTyCcOB, IIO3BOJISIOILYIO
OTCJIC)KUBATh COCTOSIHUE JOKYMEHTOB B peiice M 3aluInaTh WX OT H3MEHEeHHs (yIaJeHus) Moclie
MOJNUCAHUS (BBITPY3KH).

[Tpu co3nanum peiica BpyuyHYIO (BO3MOXKHO TaKXe aBTOMaTHYecKoe (hOpMHUpOBaAHHE PEHCOB TpU
AJIEKTPOHHOM TpHEMe IUIaTEKHBIX MOPYUYEHUH) yKa3bIBaeTCsl HOMEp, Jara peiica U cyueT OroJpKera, Mo
koTopomy (opmupyercst peric. [locie sToro B BepxHedl TabmuuHol wactu peiica «Kanamaarsi»
MTOSIBUTCSI CITMCOK TOAXOSIINX TUIATEKHBIX JOKYMEHTOB, KOTOPBIE MOTYT OBITh B HETO M00aBieHbI. [Ipn
3TOM B (UIBTPAIMU CHHCKA KAHIUIATOB BCET/Ia YYHTHIBAIOTCS HACTpPOWKH peiica: «lcmonp3yembie
TOKYMeHThI» U «Kputepuit 0T00pa KaHIUAaTOB M0 AHAIUTUYECKUM MPU3HAKAM.

PEJTAKIIMA 01
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B kadecTBe KaHIMIATOB OTOOpaKarOTCS JOKYMEHTHI Ha CIHCAaHUE CPEJICTB CO cyeTa OropkeTa

perica:

— TUIl KOTOPBIX OTMEYEH B HACTpOiKe peiica «/cmomb3yeMble JTOKYMEHTBI», 3TO MOTYT OBITH
«[lnatexxuple  mopyueHus  (Bbuuiatel)»,  «llnarexxnple  mopydeHuss — (IOCTYIUIEHUS)»,
«Memopuanbsabie opaepa (crpaBka §.0504833)»;

— JlaTa KOTOPBIX IOMAagaeT B MEPUOJl 0TOOpa JOKYMEHTOB, IEPHOA OTOOpa YCTaHaBIMBACTCS B
HacTpoikax peiica «OTOop TOKYMEHTOB He mo3aHee (B AHAX)», «OTOOp TOKYMEHTOB HE paHee (B
JTHSIX )» OTHOCHUTEJIBHO JaThl peiica;

— HE BXOJST B KaKOU-I100 peiic;

— JaTa MMPOBOJAKH KOTOPLIX HC 3allI0JIHCHA.

[Ipu penakTupoBaHuy pelica CIUCOK KaHAMIATOB TAK JK€ HE MPEIaracTcs: €Cliu Hy)KHO T00aBUTh

AOKYMCHTBI, TO OJId 0T06pa)KeHI/Iﬂ KaHIUJaTOB HYKHO BOCITIOJIb30BATHCS KHOIIKOM NaHeIn HHCTPYMCHTOB

i

HOJ'[qu/ITl) CITUCOK KAHIUJAAaTOB.

Jist 06pabOTKH TUIATEKHBIX JOKYMEHTOB (BKJIFOUEHHS MX B PEiC) MODKEH OBITh yKazaH HOMEp

peﬁca, 1100 B HaCTpOﬁKe JOJDKHa OBITh 3a/laHa aBTOMATHUYCCKasA HyMepalua peﬁca.

[oKyMeHTbl, He npolwealwmne KOHTPOSlb MO MEPBUYHBIM OGaHKOBCKUM anroputMam,
rMomMevarTcssi B OKHEe pelca KpacHbiM 3Hadykom "Bbesg 3anpeweH" (kvpnud). [Ons
getanu3aumm ownbku Hago BblAenuTb MPOBNeMHbIe AOKYMEHTbl Franovkon U HaxaTb
kHomky "[OeTanusauus owwnbok KoHTpons" nubo B pexunme Chnvcka PemncoB KHOMKY
"KoHTponb 4OKYMEHTOB B pevice".
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E m *:)' E ol 5 v
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Pucynok 6. Bki1ioueHne 10KyMeHTOB B peiic

Ka)KI[LIﬁ JAOKYMCHT B CIIMCKC KaHIAMUAATOB ITPOXOAUT O6ﬂ3&TCJ’IBHy}0 IMPOBEPKY 11O 0aHKOBCKUM

anroputMaMm. Jljisi mpocMoTpa CIHCKa OMIMOOK HEOOXOJUMO YCTaHOBUTH KypCcOp Ha JIOKYMEHT C
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OMIMOKAMH HIIM OTMETUTh ero (MX) raJoukoil 1 HaXaTh KHONKY & JleTaJM3almsi OMIMGOK KOHTPOJIS
JAOKYMEHTA Ha MaHeTH MHCTPYMEHTOB. CIIMCOK JOKYMEHTOB, HE MPOMIEAIINX MEPBUYHBIN KOHTPOJIb, U
ornucaHue oOHapyKEHHBIX omKMOOK BeiBoaAUTCS B MS EXCel B Buie oTuerta.

I[JISI BKJIFOUYCHUS OOKYMCHTOB B peﬁc HCOGXO[[I/IMO OTMCTUTDb HYXHBIC B CIIMCKC KAaHIWJIATOB U

m—n

HAKATh KHONKY £ BKJIIOYMTH (I06AaBUTH B peiic MOXKHO TONBKO JOKYMEHTEI, HE MMEIOIIHE OIIHOOK
NEPBUYHOTO KOHTPOJIS). BrIOpaHHBIE TOKYMEHTHI MEPEMECTATCS B HIDKHIOIO TAOIMYHYIO YacTh KpaHa
«/lobaBJieHHBIE JOKYMEHThD». llocie coxpaHeHUs AAaHHBIX peHC MoOXKeT ObITh Moanucad (mociue
noanucaHus peicy npucBauBaerca craryc «lloamucan») u mnepegan B opran denepanbHOro
Ka3HayelcTBa (1ocie BHIIPY3KH peiicy npucBauBaercs craTyc «BoIrpyxeH s oOMeHa»).

B pexume crnucka JOKYMEHTOB OTOOpakaeTcs IepeueHb pEHCOB 3a 3aJlaHHBI pPacUeTHBIH
NIEPUO;

— Craryc JOKyMeHTa — MpHU3HAK BBITPY3KkH peiica. [IpuHumMaer 3HaueHue «Bwirpyxen mpis
oOMeHay, ecli 10 IaHHOMY peiicy chopMupoBaHa UCXOsIIast MOCkUIKa (He mycTast rpada «Mcx. daitny).
Pefichl ¢ TakuM CTaTycoM JOCTYITHBI TOJIBKO Il IpOocMOTpa (pekum drenus). Eciu peiic HE0OX01uMO
U3MEHUTh (MCKIIOYUTH/BKIIOYUTH IIATEKHBIE JOKYMEHTBI) WIM TpeOyeTcsi BHECTH H3MEHEHHUS B
MJIATEKHBIA JTOKYMEHT, BXOJSIIUN B peWc, TO MPEABAPUTEIBHO HYXHO OUYMCTUTH CTAaTyC peica 1o
cooTBeTcTBYyIoMIEeH KHOMKe. Ctatycel peiica «[loamucan» u «Boeirpyxken st oOMeHa» OJOKHPYIOT caM
peiic u Bce BXOJSIINE B €70 COCTAB JIOKYMEHTHI OT M3MEHEHUsI, yAaJIeHus. [{71s1 u3BMEeHEeHus cTaTyca MOTyT
UCIIOJIb30BAThCS CIEIUANbHbIE WHCTPYMEHTH «lI3MeHeHHe mnoamucu peica», «3mMeHeHuwe craryca
pericay:

i
ﬂ AHaJIUTHYECKHE NMPU3HAKUA - YCTaHOBKa/CHHTI/Ie AHAJIMTUYCCKUX IIPU3HAKOB,

HN3menenne craryca JOKYMEHTAa - yCTaHOBKa INpu3Haka «BbIrpyxeH s oOMeHa» win
cHsTHE npu3HakoB «lloanucany, «BeirpyxeH 1 oOMeHay.

— @uHaHcHpOBaHHe — Tpu3HAK (opmupoBaHus NOKyMeHTOB 1o ¢uHaHcupoBanuto [1BC mo
JAaHHBIM TUTATEXKHBIX IOKYMEHTOB peiica.

- I[aTa NMPOBOAKHU — JaTa MPOBOAKHU IIATEKHBIX TOKYMCHTOB. Hanuuue 3HaueHus He 0O3Ha4acT,
4TO BCC IUIATCIKHBIC JOKYMCHTBI IIPOBCICHDI.

— BaaaeJsien — nosib30Barenb, CO34ABIINN pEiC.

— Homep mochblIKH — HOMEp MOCBUIKH 32 JIeHb, ((OpMUpPYETCs TIpU BRITPY3KE peiica. AKTyalrbHO
st popmara YDIBC, nonagaer B moiae EDNO ¢aiinos nepemaun.

—MBT (xoxmpl meneil) — MpU3HAK HadW4uusg B peiice IMUIATEXKHBIX JIOKYMEHTOB IO KoJaM
JOTIONIHUTENBHON  Kiaccupukanuu 1o MexOrokeTHeIM  TpaHchepram  (MBT) ¢
couHaHcupoBanueM. [IpoBepsieTcs Hamuune KOJOB JOMOJIHUTENBbHON Kiaccudukanuu Buaa I'T -
xxx, rae I'T' — HoMep roja B pacueTHOM AaTe KOMIUIEKCA.
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Pucynok 7. Hactpoiika pe:xxnMa nepegayn miaTe;KHbIX T0KYMEHTOB

1.2.3.

s mepenayn IiiaTeXHBIX JOKYMEHTOB C MOMOIIBIO pexkuma «llnarexHble HJOKYMEHTHI (peic)
(mepemaya)» MOTYT HCIIOJIB30BAThCA pPa3MYHBIE TEKCTOBBIE (hOpMaThl, BBIOOpP HYXHOro (opmara
OCYIIECTBJISIETCS B HACTPOMKaX pexxuma mepenayu. s rnepexoja K HaCTpOKaM HEOOXOJMMO OTKPBITh

HaCTPOﬁKa nepeaavu nmakera miaTe;KHbIX JOKYMEHTOB

. . &
pexum «Peiic» u BbiOpaTh HyHKT «HacTpoiiku» B packpbiBatoiemcss MeHo KHomku -H [lepemaua
naKeTa 1/m naHeIu HHCTPYMEHTOB.

R MnatexkHbie AokyMeHTEl (pefic) (nepeaaua) o X
[ I Mone3oBatent: <0blwee 3HaYeHHE> j
e

f s s A S
----- £ JiMnaTexKbe AOKYMEHTEI (pelic) (nepeaaua): o &4 | | | ot

B 1. ®opmatbl o6meHa, gononHUTenbHan obpaboTtka

* Homep eepcun dopmata dainoe FK|TXPP170701
B 2. MyTtv, wabaoHbl
* MyTe k daidnam nepegadmn dnay

B 3. PopmupoBaHWe PEKBMZUTOE, JOKYMEHTOB
* ABTOMaTHMYeckoe GOpMWPOBaHWE AOKYMEHTOR
B 4. Mpoune
* NonoaHuTensHaa oBpaboTka MCXOAALLNK AOKYMEHTOR

* OnuMK 3kcnopTa 5. IKCNOPT ONPABAATENEHBIX JOKYMEHTOE

1. ®opmartel o6meHa, gononHUTeNbHaA o6paboTka

MpUMeHnUTL |

Pucynok 8. Hacrpoiika pe:xxnMa nepegayn miaTe;KHbIX TOKYMEHTOB

I'pynna Hactpoek «1. ®@opmaThbl 060MeHa, JONMOJTHUTEIbLHAS 00padoTKay!
«Howmep Bepcun popmara daiinos» - Tpedyemblit HoMep Bepcuu Gopmara ¢aiiios, BEIOUpaeTcs u3
CTIHCKA.

['pynma HacTpoek «2. IlyTH, mada0HbI»:
«lytp k (ailam mnepenaum» - HacTpoilka MyTH K CGHOPMHPOBAHHBIM (aiiam (MOXKeT
YCTaHABIIMBATHCSA MHANBUAYAIBHO AJI KaXKIAOTO MOJIb30BATENS).

['pynma HacTpoek «3. @opMHpOBaHHEe TOKYMEHTOB, pEKBU3UTOBY:

«ABTOMaTH4ecKoe (OPMHUPOBAHHE IOKYMEHTOB» - B JIaHHOHW HACTPOHWKE MOXKHO YCTaHOBUTb
aBTOMAaTHYeCKOoe (OPMHPOBAHME peecTpa NPUHATHIX IUIATEKHBIX JTOKYMEHTOB, KOTOPBIH Oyner
coxpansThcs B popmate MS EXcel B pabouem karanore mporpaMmsi.

PEJTAKILIA 01
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I'pynna HacTpoek «4. IIpoune»:

«lononHuTenbHass 00pa0oTKa HCXOISIUX JOKYMEHTOBY» — BO3MOXXHOCTb [JOIOJIHUTEIbHON
HACTPOMKHU Nepeayn JOKYMEHTOB.

«Onuun 3KCrnopTa» — ONpeAessieT UICTOUHUK OIpaBIaTeabHbIX JOKyMeHTOB (O/l) nmpu BbIIpy3ke
nokymeHToB ¢ O/I.

1.2.4. Ilepenaua no TO@D® YPK

Beirpyska peiicos ¢ onpasaareabHbIMH J0kyMeHnTamu (O/1).

B nactpoiike Boirpy3ku «Petic - kHonka Hactpotiku - [lnarexxnbie qoKyMeHTHI (peiic) (mepemaya)
- Onuuy 5KCIopTa» BKIFOYUTH NYHKT «KCIOPT ONPABAATENbHBIX TIOKYMEHTOBY.

1. Tlpu nepenaue:

— peiica o koaaMm jgononHuTeNbHON Kiaccupukaun MBT (18-xXX U T.1.) U IIeNIeBbIM CTaThiM
Bua xXxXX[RLS]xxxx - peiic aBToMaTu4ecKH BbITPYXKAETCS 110 OJHOMY IUIATEKHOMY MOPYUYEHUIO
Ha (ailyl: CKOJNBKO IUIaTeXKHBIX MmopydeHuid B peiice ¢ OJI, crompko (aiioB BBITPY3KH Oyaer
c(hOopMHUPOBAHO.

— IpOoYMe peHChl, W/WIM IUIATSKHbIE MOPYYeHUs 0e3 NPHKPEIUICHHBIX OIpaBIaTelIbHBIX
nokymeHToB (O/]), BBITpYKaIOTCSI OTHUM OOIIUM (ailyioM, COJEPIKAIIUM HECKOJIBKO IJIaTeXHBIX
MOpYYEHU B OJTHOM (paiiie.

— BeITpyX)atotcst Toiapko OJ] ¢ pacmmpenusmu: JPEG, .JPG, .TIFF, .TFF, .PDF - 310 He
HacTpauBaercs, orpaHnueHo TDD.

— BO3MOJKHA BhIrpy3ka Takxke OJ] u3 cBsI3aHHBIX OIOJDKETHBIX M JIEHEKHBIX 00S3aTENbCTB, a s
IJIATEKHBIX TOPYYEHHH - emé M M3 CBSA3aHHBIX 3afBOK Ha KAacCCOBBIM pacxoJl: 3aBUCUT OT
HacTpoiiku «Brirpyszka O/ mpu 50/».

2. JlomycTMO MCHONIB30BaHKE JTI0O0T0 AOCTYMHOTO GopmaTta nepenayu no TOD YOK.

Oco0ennocTu nepenayu peiica

1. 3amena Ji/c oTnpaBuTEJIS HA CUET OIOIKeTA.

[Tpu BeIrpy3ke peiica B YOK mo nuueBomy cuery Orompkera (oObryHO 02 11/c) nmmubo mo ni/c
yupexeHuil He oocinyxkuBaeMblx B Y DK (B cipaBouyHMKE JHIIEBBIX cueTOB He 3anojHeHbl noist « TODK
OTKpBITUS/00CITYy)KUBaHUs») B GopMmupyeMoM (ailie B IIIATEXHBIX JOKYMEHTaX HpPOU3BOJUTCS
aBTOMAaTHYECKas 3aMeHa JI/C YUYpEeXJEHHUS Ha cueT Oro/pkeTa (BMECTe C 3aMEHOM KOPpPECIOHJIEHTa
OTIIPABUTEJIS HA BIIA/IENblIa cueTa OI0pKeTa).

B mnactpoiike mytel mepegaud MOXKHO HCIIOJIb30BaTh IIA0JIOHBI, 3a/al0lME aBTOMAaTHYECKOe
paszenenue ¢GailyioB BEITPY3KH B pa3HbIE MAIKU 10 JaTaM U cueTaM OrojpKeTa.

2. biok FROM

[Tpu popmupoBanuu Beirpy3ku st Op®K 3anonnenue 61oka FROM (kox YBII n HaumeHoBaHue
VBII) daitna-nocbuiku 3aBUcUT OT Koaa YBII opranuszanmu, CHOMHSIOMEH OOJKET (CM. CIPAaBOYHUK
«bromxeTr»), ¢ yaerom «koma YBII mo CP» B peectpe VBII. Ecnu ucnonnuTens OrokeTa ykazaH B
Hactpoiike «[lomp3oBarensy» (cM. cnpaBouHuk «KoppecmoHneHTsl (Bce)»), To kox YBII Gepercs wu3
HacTpoWkuy napamerpa rno ymondanuto «YHK, npucoennsiit opranom K.

s koppektHoro 3anonHeHus FROM BaxHO, 4T00 B MIaTeXHBIX JOKYMEHTaX, BKIIOUEHHBIX B
peiic, ObL 3an10JIHEH peKBU3UT «bromxeT».

3. lonoJiHUTEIbHAS KJIACCH(PUKAIUS
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BrIrpy3ka JOMOJHUTENbHON KiacCHM(UKAIIMU 3aBUCHT OT HAcTpOWKW mepenadn «Hapurartop —
DJeKTPOHHBI 00MEH TOKyMeHTaMu — [lnaTtexHble JOKYMEHTHI (Tepefadya) — HacTpoika - Beirpyxkarsb
nom. Knaccudukanuioy.

4. Ogopmuiienue ¢aiiia BHITPY3KHU 1A uiaTexei ¢ ja/c AY/BY.

4.1 baok PP

bnok PP orcyrcTtByer B muiarexax mo AY, oJHAKO eclii cyeT OrojkeTa JOKYMEHTa MUMEET THI
SYS_O_RS, to 6mok PP dopmupyercs u 1ist matesxxeid AY.

4.2 Crpoxu KBK (6;10x PPST)

Cormacao TO®® KBK He BbeIrpy)aercs (mycro) maaa BY, T.e. ecnu ji/c miaTenpliuKa ¢ THIIOM
«JIueBoit cuer OromxerHoro yupexaenus» (SYS LS BUD) mmbo «JIumeBoil cuer OrOMKETHOTO
yupexaenus mo OMC» (SYS LS OMS BUD) au6o «OTtaenbHbId JHIIEBON cUeT OFOHKETHOTO
yupexaenus» (SYS O LS BUD) nu6o 406/407 p/c 6romkera umeet tun «OTHENbHBIN c4eT B OaHKe 1is
poBeieHus onepaiuii co cpeacteamu bY» (SYS_O_RS).

5. ®opmupoBanme (paili0B BHITPY3KH.

Crioco6 GopmMupoBaHus HCXOAAIIETO (aiiyia 3aBUCUT OT 3HAYCHHSI HACTPOHKHU «[lomonHuTenbHAS
00paboTKa UCXOASIINX TOKYMEHTOB - Pelichl Mo olHOMY cueTy OroKeTa 00bEeIUHATH B OJUH (ailin.

[Tpu ee BKIFOYCHHH OTMEUYCHHBIC TAJIOYKAMU PEHCHI BBITPYKAIOTCS B OJUH (Al ¢ y9eToM cdeTa
oromketa. [To yMomuaHuIO HACTPOIKa BRIKIIIOUEHA.

6. Kox YBII kiuenta mnareasmuka (PPT.KOD_UBP_PAY).

B cmyuae 3amensl pexBu3nTOB Ha pekBH3UTHI PO (korma i/c oTkpeiTel B PO) maHHOE mMOJE
3anonnsierca kogoMm YBII u3 nomepa 02 n/c 6romxera. B ocranphbix cinyvasx - napamerpom «Koxg YHK»
COOTBETCTBYIOLIETr0 Or0/KeTa (CM. CIIPaBOYHUK BI0KETOB).

7. Illepeunciienne Ha cYeT HAJTUYHOCTH

[Tpu nepenaue nnatexHbix nopydenuit B popmare TXPP («IlnaTexxHble JOKyMEHTHI (Tiepeada)y,
«Peiic - [lepenaua makera n/m») BeIrpy3ka ocymectpisercs 6e3 ctpok KbBK (6sok PPST) u ¢ npusnHakom
Hamuus pacmudpoBku Kk pokymeHty (PPT.PRIZ = "0") ans miarexek, cOpMUPOBAHHBIX HAa OCHOBE
CBOJIHOM 3aBKM Ha HaJMuKy, eciu B JokyMeHTe cTpok KBK Gombiie ogHON M moiydarenem sBIsSeTCS
cuer HanmuyHocTH (40116). Crtpoxm KBK nis TakuxX IUIaTEKHBIX MOPYYEHHMH BBITPYXKAIOTCS B
«PacumgppoBke K pac4eTHOMY TOKYMEHTY.

CyeToM HaJIMYHOCTH CUMTAETCs JIIOOOH CueT, yKa3aHHBIH B CIIPaBOYHHKE CUETOB OOJDKeTa Ha
BKJIa/IKe «CUeT HATMYHOCTU» JTH000T0 cueTa OroIKeTa.

Takoe moBeneHHe ompeaenseTcs HacTpoikod mepemaun peiica «JlomomHutenbHas oOpaboTka
HCXOSIIUX JOKYMEHTOB - [lepednciiennst Ha cueT HaTMYHOCTH BRITPYXaTh 0e3 cTpok ¢ KbKy.

1.2.5. Tlepenaua (BbIrpy3ka) peiica B popmate YDIBC

®dopmupoBanue (aitsioB 6aHKOBCKOU BRITpYy3Ku — opmatr Y DIBC.

®dopmar umenn ucxoxsmiero daina cuenyronuii: RPOONNKK.0DM, rae

NN — HOMep OChUTKHM 32 AeHb (36-puyHbIi popmar);

KK — kon KITHeHTa;

D u M - nenp u mMecan BeIrpy3ku (36-puunslii popmar). Onucanue 36-puuHoro gopmara yucesn
cM. B TOD ot YOK.
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BIOAXET-CMAPT B3AUMO/JIEMCTBUE C OPDK

Homep snextpoHHOro mokymeHta B TedeHwe aHa — moje EDNo, dbopmupyercs coriacHo
crpaBouHUKY «HoMepa 3JIeKTpOHHBIX JOKYMEHTOBY JJis TOKyMeHTa «CChlJIKa HA HOMEP B TEUCHUE JTHS.
Ecnu BO3HUKIIM MTPOOJIEMBI ¢ €ro 3HaueHUsIMU (CTai AyOIupoBaThes), TO CleAyeT COPOCUTh HyMEpPaLUIO
B CIpaBOYHHUKE. J1JIsT 3TOr0: OTKPBITH CIPABOYHUK HA PEAAKTUPOBAHUE, YIATUTh BCE 3aIMCH PACYETHOIO
ITHSI KpOME OJIHOM, B OCTaBIICHCs 3allMCH U3MEHUTh HOMEp Ha 3HAUCHHE, KOTOPOE HYKHO MOJIYUYUTh HpU
BBITPY3Ke, 0€3 ThICSYH.

Hampumep, 3a 27.01 mocnenoBarensHOcTs Hymepanuun EDNo mpu BeIrpy3ke pericoB cOwMIach
1047, 1048, 1048, 1049. B cnpaBouHMKE ClIEyeT OCTaBUTh OAHY 3amuch ¢ gatoit 27.01, octanbHbIe C
ATOW J1aTO yJalWTh, U y OCTaBIIEHCS 3amich W3MEHUTHh HOMep Ha 48 (He 1048, a 48). Ilpu moBTOpHOIA
BBITpY3Ke perica Hymepauuss EDNo Haunercs ¢ 1048.

Homep EDNo noctosiHeH B pOpMHUPYEMBIX IMOCBUIKAX B MPEIEIax JTHS.

[Ipr paBeHCTBE CYETOB OTIPABUTENS U IONTYyYaTels IUIATEKHBIE JOKYMEHTHI BBITPYKAIOTCS B
dbopmare ED110.

CpouHble 1 HECPOYHbIE IVIATEKH

[To mnarexxkam ¢ BuaoM miatexxa «CpoyHO» ciaedyeT co3/aBaTh OTAeNbHbIE peiichl. CM. MUCbMO
b P® Ne 45-27/3692 ot 22.05.2018. IIpu 3TOM B ciTy4ae He UCIOJIB30BaHUS TPETHETO BApUAHTA 3aIIUTHI
JIOITYCKaeTCsl TOJIBKO OJIHA CPOYHas IJIaTeXKKa B pelice.

Rﬁ MpumeyaHue: 3 BapuaHT 3aLlLmMThbl - 3TO cnegytouiee 3HavyeHne HacTporiku «Penc YOOBEC

yf (nepepaya) - Hactpovika - [lapameTpbl 3awWwuUTbl SMEKTPOHHbLIX coobweHun (OC)»:
3alMUTHBIA KOA TOJSIbKO Ha KaXkaoe SfEeKTPOHHOE COOo6LUeHWe, M WUCMoSb3yeTcs Kof
ayteHTudumkaumm (1.e. [ ]3K Ha nakeT; [V]3K Ha kaxgoe 3C; [V]KA).

1.2.6.  BpIrpy3ka miate:;KHbIX nopydenuii B aeiictyrwmux ¢popmara 'MC
'MII

I'NC I'MII - rocynapcTBeHHass HH(GOPMAIIMOHHAs CUCTEMa rOCyJapCTBEHHBIX U MYHUIIUIAIBHBIX
iaTexel, npeaHa3HadeHHast s pa3MelleHus] U nojydyeHus: nHdopmauuu o6 ymiaate GU3NYECKUMU U
IOPUINYECKUMH JIMLIAMH IIJIATEXKEHN 32 OKa3aHUE TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

I'IC I'MII npencraBnser co60i LEHTPATU30BaHHYIO CUCTEMY, 00ECIIEUMBAIOLIYIO IPUEM, YUET U
nepeayy MHGOpMalUU MEXAY €€ YYaCTHUKAMH, KOTOPBIMU SIBJISIFOTCS aJAMUHHUCTPATOPhI JI0XOJIOB
OrojKkeTa, OpraHuM3allud 10 TpUEeMy IUIaTeXeW, MopTanbl, MHOrO(QYHKIHOHAJIbHBIE IIEHTPHI,
B3aumogeiicteue kortopeix ¢ I'MMC I'MII mnpousBogutcs uepe3 CHUCTEMY MEKBEIOMCTBEHHOIO
anekTpoHHoro B3aumojeiicteus. ['IC I'MII no3Bonsier pu3nueckuM U IOPUAMYECKUM JIMIAM MOJIyYUTh
uHpOpMALMI0O O CBOUX O00s3aTenbCTBaxX Iepes OropkeramMu OroJuKeTHOW cucteMbl Poccuiickoit
denepanny 10 NPUHIUIY «EAMHOTO OKHA».

Hactpoiika BbITpy3KH I1aTeKHOTO NopydeHus B AeiictByromux Gopmarax ['MC I'MIT

MEHIO HACTPOMKH => HACTPOMKH => IIOAKOMILIEKCHI => PCY I'MII/ET PYOJI/KKX => ONIPEJEJEHHUE
YUYACTHHKA, IPUHABIIETO IJIATEXK
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N o x
e I MoAez0BaTENE: <0BlWee 3HaYEHUE> j

; B
aBoanKa "YuacTHuk TWC TMMN"; M0G0 y4acTHUK 13 CNpaBoYHiKa "YuacTHuk MAC I'MI'I"J

#-] Hactpoiiku ang TAC KKX
#-[] Cepewcel 0BMERE C APYTMMU KOMMAEKCAMU

-2 ABTOHYMepauua ans ¥1H [V Mo otTnpaBuTento B ADKYMEHTE
ﬁ Bepcun gopuatos FAC TMM J [¥ Mo nonbzoEaTento, chopMUPOBIBLUMIT ADKYMEHT, U KOPPECMOKAEKTY U3 "AJMUHICTY)
% TNABHLIA 3AMUHUCTRATOP AOXCACE BodxeTa

ﬁ A PETOP A0XoA . ¥ Mo nonbzoBatento, CHOPMUPOBIELINIA AOKYMEHT, U BHODKETY M3 "AQMUHMCTPATOP TP

2% Koa BromxeTa oprakiu3alim

-2 Kopg yuacThuka TAC MMM

% OnpegeneHmMe yuacTHIMKa, MPUHABLIETO MAATEX
-3 Onumn DOPMUPOBAHMA M3BELWEHWUIA O HAUMCNEH [T Mo BbILecTORWMM OpraHUsaLmam 13 "AgmuKKcTpaTop rpynn”

¥ Mo cnpaeouruky "Mons20BaTEN"

¥ TN3EHBIA YUACTHIK U3 CNPABOYRIKE "YUacTHuK MAC MM

3% MNocnegrnid Homep 0BHOBNEHIR [ Mo BrogxeTy B A0KYMEHTE

----- > COPMUPOBEHWE JOKYMEHTOR
Ceegenus KON 3HaueHne

Ceog -| | [HacTpoiika g
Al | 3 4 | 3
MNMpPUMEHUTB |

YHACTHHMK W3 CNPaBo4HKUKE "YuacTHuk FTAC MM

Pucynox 9. Hacrpoiika pexxnmMa nepegayus njaTe;KHbIX JOKYMEHTOB

Jns nepenaun nokymenta B noacucremy I ' IC I'MII nomken ObITh akTUBUPOBaH KoMiuieke «PCY
I'MII» (cM. mento «llonb3oBatenu» U «AKTHBaLUs KOMIUIEKca»). IIpenBapuTenbHO 10JIKEH OBITH
3ar0JIHEH CIIPABOYHUK «AJIMHUHUCTPATOPBD KoMmIuiekca «PCY I'MIDy:

HABUTATOP => CIIPABOYHUKH => B3AMMOJENCTBHUE C 'HC I'MII

DT0 MOXHO CAENaTh KHOMKOM B MaHeIn HHCTPYMEHTOB «OOHOBJICHNE CIIPABOYHUKOBY - TIEPEHOC
JAHHBIX U3 OCHOBHOI'O CIIPAaBOYHMKA!

HABUTATOP => CIPABOYHUKH => JIOXO/AbI => AIMUHUCTPATOPHI

o &,
B pexuMe niatexHbIX HOpy4eHU cienyeT BbIOpaTh HEOOXOAMMbIE JOKYMEHTHI U 10 KHOIKE -H
Ilepenauya noxkymenrta B popmate F'MC I'MII BHIMONHUTCS BBITPY3Ka JOKYMEHTOB B ¢opmarax ['IC

I'MII.
HABUTATOP => JIOKYMEHTBI => IIJIATE’)KHOE TOPYYEHME (BBITLIATHI)

nfj MnatexHoe nopydYeHne (BLINASThI) o x
IRRE Nl = NER R N 0 L N M= MIE M= MO ME A MESE S LS S

& Mepe : B

Aaua <] £

ﬁf‘pv Homep ‘,ﬂ,aTa ‘,ﬂ,aT:lLH & pasiTens =

Mepegada AoKymeHTa B popmate FNAC TMI =

r | o=

(A IE|| |E|| |E|| % _

— Mepegadya gokymeHTa B popmare MAC KKK
435255 28.02.201%9 01.03 PTaMEHT NPUPOA. PECYP. M 3konoruw Bp.obn.

HypHan obmeHa p . p .
pRHCKOi 0B, "Morapckan paiBeTcTaHUMA

r
[# |435257 28.02.2019 28.03

T = O] bpAHCckol oba. "Morapckan palieeTcraHyma”
= —
= 435259 28.02.2019 01.03.2019 125,00| 03821002870 FKY "OC3H KaumMoeckoro paiiola”
6 14 144,65
602060 14 479 0... -

KonwuecTeo sanuced: 602060 ||

Pucynox 10. Ilepenaua noxkymenrta B popmate 'MC I'MII

[To pe3ynbraTam BBITPY3KU CPOPMUPYETCS MPOTOKOI € MOAPOOHOM HHPOpMaLIUEei:

PEJTAKILIA 01
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BIOJXET-CMAPT B3AI/IMOI[EI71CTBI/IE C OP®K
o x|
H®E S

Maatexnoe nopyueHune (Beinaatkl) (nepegaua). Monezoearens: nikolaeva-m. Komnetotep: KS-241

Bepcwa Bazei: 19.1.1524.556801279
Bepcua: 19.2.1.1161
PacueTHan gata: 04.03.2019

Mpumeuanue

Konuuecteo c@opMUpOBEaHHEIX daince - 2.

@ain: d:\14,3402000100000000000000000000000000000009500. XML
Mopmar: FKJUNIFO1161

@aiin: d:\143402000200000000000000000000000000000009500.XML
®opmar: FK|JUNIFO1161
3HAYSHWA HACTPOeK (Pa3BSpHYTE)

Bpemna ebirpyaku - 14.305 cekyHakl (paseepHyTh)

ChopmupoeaHo dainoe: 2, apxuece: 0

3aKpbITh |

Pucynok 11. IIporoko.a BIrpy3kn 10kymMeHTOB B hopmate TUC I'MII

1.3. Ilpuem noxkymeHTOB 0T Oprana ®enepajbHOro Ka3HavenicTBa

HpI/IeM BBITIMCKU I1I0 CUCTY 6IOI[)KCT3. OCYHICCTBIIACTCA B PCIKUME «BpIucKa U3 IUIIEBOrO cyeTa

Oro/KETAY.

HABUTATOP => JIOKYMEHTDBI =>BBITINCKA W3 JAIIEBOT'O CYETA BIOJKETA

[ Beinucka w2 nuueeoro cueta BromkeTa o X
0@ A x-8 sFfFE|w |5 %5
. 3 PR - E
L,{‘l_ v | Homep ‘,ﬂ.aTa Mprem ‘ EloaxeT ‘ Cratyc oBpaboTku z
o

i m| | | m| o]

) | BromxeT BpAHCKOA oBAactu... | O6paboTtaH

] 0 0

- 0901 09.01.2019 02272002420 BloaxeT BpaHckoi obnactu.. ObpaboTaH
- 1001 10.01.2019 02272002420 BtoaxeT BpsHckol obnactu.. OBpabotax
- |1101 11.01.2019 02272002420 BioaxeT BpaHckod oBnactu.. OBpaboTax
- 1201 12.0.1.2019 02272002420 BtoaxeT BprHckold oBnactu.. OBpaboTak _,I

[Konvecreo sanvcen 56 | |

Pucynox 12. Tlpuem qokyMeHTa «BbINucKa U3 JUIEBOTO cUeTa OIO/IIKETa»

HaCTpOﬁKa napaMeTpoOB IPUCMa HPOBOJAUTCA UYCPE3 PCIKUM ((HaCTpOﬁKH>) PACKpPBIBAOICTOCSH

cricka KHonku - [Ipuem u3 sxpanHo#l popmbl pexxnMa «BblIlucka U3 JUIEBOro cyeTa 010/KeTay.
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2% BLINWCKA M3 MMLEEOTO cueTa Brogkera (npuem) o X

[ I Mons30BaTenk: <0BlWee 3HaUeHME> j
=

F " =) P Gty
----- E _,IEmawcm M3 NUUEBOro cyeTa GoaxeTa (Npuem); O "l | | ‘ol EH
B 1. Kontpoau
KoHTpoaks Ha NOBTOPHLIA Npuen Homep gokymenTa; Jata gokymenTa; Cymma 4ok

B 2. MyTtv, wabaoHsb

* MyTe k oBpaboTaHHeM darinam

* MyTe k Gaidnam npuema d\2\BpAHCK,

* WabnoH daina npuema *wb?
B 3. ®opmupoBaHne peKBEUZMTOB, AOKYMEHTOB

DopMUPOBAHWE PEKEMIMTOE MAITENLLUMKA

DOpPMUPOBAHWE PEKEMIMTOE NONYYaTeNA He NpoBoAMTE 3aMeHy NOAyJYaTena
B 4. Mpoune

AHANW2 PEKEWIUTOE MpoBoANTE GHANK2 N/ NOAYYaTena

[onoaHuTensHan obpaboTka EXOAALLMY AOKYMEHTOE

* 3auncneHne AeBeToBbIX AOKYMEHTOE 33UNCNATE AOKYMEHTEI TONBKO € A0X0AHON BK
* Pexvm npuema A0KyMeHTOB MoBTORHLIA NPHEM paspeLueH (gonpuem)
1. KoHTponu

MpUMeHnuTL |

Pucynok 13. IIpuem nokymenTa « BpInucka U3 JUNEBOT0 cYeTa GIOIKETa»

I'pynna HacTpoek «1.KonTpoan»
«KoHTpoJib Ha TOBTOPHBIN ITpUeM» - TpedyeMblil HoMep Bepcuu Gopmara ¢aiisios, BEIOUpaeTcs U3
CIIMCKA.

['pynmna Hactpoek «2. IlyTH, Iada0HbI»

«IIytp k 00paboTaHHbIM (aiinaMm apxuBay - HACTPOilKka MyTu K 0OpaboTaHHBIM (aiinam (MOXKET
YCTAHABIIMBATHCS MHAUBUAYAIBHO /ISl KaX/10T0 II0JIb30BaTEs).

«I1yTb K (haitnam npuemay - HaCTpoiika MyTH K ¢aiinam npuema;

«I1la6non (aiina mpuemay - HacTpoiika mabdnoHa ¢aiina mpruema;

I'pynna HacTpoek «3. PopMHpPOBaHHE PEKBH3UTOB, J0KYMEHTOB

«DPopMHpOBaHHE PEKBU3UTOB IUIATENBIIMKAa» - B JaHHOM HAcTPOHMKE MOXKHO YCTaHOBUTD
aBTOMATHYECKOE BHIYKMCIICHUE TIATENbIINKA B IUIATEKHBIX JOKYMEHTAaX.

«DopMHUpOBaHME PEKBU3UTOB IIOJNyYaTels» - B JAHHOM HACTPOMKE MOXHO YCTaHOBMTH
aBTOMATHUYECKOE BHIYHMCIICHUE TOTyYaTes.

I'pynna HacTpoek «4. Ilpoune

«AHanM3 pPEKBU3UTOB» - BBIOOpP BapMaHTOB aHaju3a pPEKBU3UTOB «lIpoBoauTh aHamu3 Jj/c
noiyvarens», «He aHanmu3upoBaTh BO3BpaThl CO CUe€Ta HATMYHOCTHY, «He aHamu3upoBaTh MOCTYIICHHS
no HBC».;

«3auucieHue 1e0eTOBBIX JOKYMEHTOB) - BBIOOP BapUAHTOB MPOBEJCHUS 1€0ETOBBIX JOKYMEHTOB
«He 3auncniate», «3a4uCIATh ITOKYMEHTHI COTJACHO IOCBUIKHY, «3a4UCIATh JOKYMEHTBI TOJBKO C
noxogHoi BK».

B pe3ynbTare ycrenHoro npuema B pexxume «BBIHCKa U3 IMIEBOTO cYeTa OFO/KETa» CO3aeTCs
BBINKCKA U3 JIMLEBOrO cyeTa (PMHAHCOBOI'O OpPraHa, B MOCTYIUICHUSX KOTOPOM OTpa3sTCs BCE MPUHATHIC
TUTaTE)KHBIE JIOKYMEHTHI.

[TpuHATYI0 BBIMUCKY HEOOXOIUMO 00paboTaTh, TO €CTb NPOBEPUTH (IIPH HEOOXOIUMOCTH)
MPaBUIHHOCTh 3aIOJHEHUS PEKBH3UTOB TPUHATHIX JTOKYMEHTOB, KOPPEKTHOCTHh IPOCTABIICHUS
OyXrajaTepcKux ornepanuii ¥ KOHTPOJIBHBIX COOTHOLICHUH.
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BIOAXET-CMAPT B3AUMOJIEMICTBHUE C OPOK

JlaHHBIE pENAKTHUPYEMbIX TIOJE€H BBINUCKU 3alOJHSIOTCS Ha OCHOBAaHMM HMH(pOpMaLUH,
cojiepkalieiics B MPUHATOM (aiisie, 3HaYeHUsI HE PEAAKTHPYEMBIX MOJEH BBIYUCIAIOTCSA IO JaHHBIM,
COJIeprKaIMMCs B IIPOTrPAMME.
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BIOAXET-CMAPT B3AUMOJIEMICTBHUE C OPOK

2. PEKOMEHJAIMH ITO OCBOEHUIO

PEJTAKILIA 01



CTPAHMUIIA 21

BIOJIKET-CMAPT B3AUMO/IECTBUE C OPOK
INEPEYEHb COKPAIIIEHUH

Coxkpamenue | Tepmun

1 2

Excel Microsoft Excel

AY ABTOHOMHOE YUpPEXKIACHHUE

BUK bankoBCkHil MICHTH(PUKAIIMOHHBIN KO/

BK bromkernas knaccudukanus

BO BromxeTHOE 00s13aTENBCTBO

BC brojxeTHbie cpencTBa

bY broxeTHoe yupexaeHue

I'PBEC ['maBHBIN pacnopsIUTEh OFOHDKETHBIX CPEJICTB

Hara BJ[ Jlata BBO/1a B JieiicTBUE

Hara HIT Jlara Havana nepuoja

3KP 3asiBKa Ha KACCOBBIN pacxoj

NHH W nenTudukamoHHbIi HOMEp HaJIOTOIUIaTENbIINKA
KBK Kon 6ropxeTHON Kitaccudukanuu

KOCT'Y Krnaccudukanus onepanuii cekropa rocy1apcTBEHHOTO yIPaBICHHS
KIIIT Ko nprunHbI NOCTAaHOBKY HA y4eT

JIBO JIuMUTBI OFOKETHBIX 0053aTEIIBCTB

a/c JIuneBoii cuer

HCU HopmaruBHas cipaBouHast nHGOpMaIys

OKIIO OO61epoccuiickuii KJ1TacCU(PUKATOp NPEIIPUITUN U OpraHU3alnul
Op®K Opran denepanbHOro Ka3HaueHCTBA

I16C [TomyuaTens OI0PKETHBIX CPEJICTB

[IK IIporpamMMHBIN KOMILIEKC

PBC Pacniopsiiutens 610/PKETHBIX CPEJICTB

PKI1] PacueTHO-KacCOBBIN LIEHTP

p/c PacuerHslii cuet

TODK TeppuTopHalibHBIN opraH ¢eaepanbHOro Ka3HauencTna
VYBII YyacTHUK OI0JDKETHOTO TpoIecca

YHK YHUKaIbHBIM HOMEp KIUEHTA

DK DenepanbHOE Ka3HAYEHCTBO

OHC @denepasibHas HAJIOroBas ciayxoa

0J0) DUHAHCOBBIN OpraH

OHII DeKTpOHHO-LIM(POBas MOANHUCH
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BIOAXET-CMAPT

JUCT PETUCTPAIIMA UBMEHEHU

B3AUMOJIEMICTBHUE C OPOK

Howmep

IIpumeuanue Hara ®UO ucnonHuTENs
BEPCUH
Hawansraas Bepcus 04.03.2013 | Bunokyposa T.B.
01 O6noBieHo 10 19.01 04.03.2019 | Huxomaesa M.IO.
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